Nouryon - Supplier registration

How to become a registered supplier for Nouryon on SAP Ariba

Nouryon Procurement, 2022
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Introduction

Nouryon invites you to become a registered supplier for Nouryon on SAP Ariba
1. This manual guides you how to create an account on SAP Ariba

2. Also, it shows you how to complete the Nouryon Supplier registration form on SAP Ariba

Nouryon
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Ariba Network: Sign Up & Log In

Invitation email

* You have received an invitation per
email to become a registered supplier
for Nouryon.

* Click on the link “Click Here” in the
email. Then, a webpage will open.

Footer

Print screens show fictive data, is for illustrative purposes only
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Register as a supplier with Nouryon
Hello!

Nouryon has invited you to register to become a supplier with Nouryon.
Start by creating an account with Ariba Network. It's free.

Nouryon uses Ariba Network to manage its sourcing and procurement
activities and to collaborate with suppliers. If [company] already has an
account with Ariba Network, sign in with your username and password.

Click Here jJo create account now

Nouryon
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ArI

ba Network: Sign Up & Log In

Webpage to Sign Up or Log in

Footer

A webpage has opened after you've
clicked the link in the invitation email.

Click ‘Sign up’ (if you have no account
yet on SAP Ariba)

Or click ‘Log in’ (if you already have an
account on SAP Ariba)

Print screens show fictive data, is for illustrative purposes only

C @

Welcome,

O [ ArbaCommerce

Already have an accoun

it

x  +

https://service.ariba.com/Register.aw/124988(

Have a question? Click here to see a Quick Start guide.

Sign up as a supplier with Nouryon on SAP Ariba

Nouryon uses SAP Ariba to manage procurement activities.

Create an SAP Ariba supplier account and manage your response 1o procurement activities required by Nouryon.
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SAP  Ariba Proposals and Questionnaires

baVWw

&dard=18&ancdc=1
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Print screens show fictive data, is for illustrative purposes only

Ariba Network: Sign Up & Log In

Sign up

 If you have no account
yet on SAP Ariba, then you
will be required to create an

SEGaT: = Fill in your company

* You'll need an SAP Ariba details
account to respond to the
Nouryon registration S (" Uncheck thisbox )

and fill in a unique
username. For
example by adding a
‘1’ to your email
address (example:

guestionnaire.

Fill in your company

iInformation and user account In Ariba: john1@newco.com)
. . scroll down j
information. (

~|
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Print screens show fictive data, is for illustrative purposes only

Ariba Network: Sign Up & Log In

Sign up

Tell us more about your business Click ‘Browse’

«  Continue to fill in your
company information and - w
user account information. .

Click ‘Create account
and continue’

Product and Service Category Selection

Click a category ] [ Click a category

T Click OF 10 5 T changes

®

Siply chain management >

Statistics >

My Selections (1)
You will find that the Click ‘OK’
Category is added here to return

Footer
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Print screens show fictive data, is for illustrative purposes only

Ariba Network: Sign Up & Log In

B D ibo sourcing x [ - o

n2x94b0 A B ¥ 3l @

SI g n I I p <« C QA O hitps//service.aribacom/Registeraw/124990063/awawhs r&awssk «BYXrr

* It could be that Ariba finds
existing accounts for your CL——
company

Please review before you create a new account

« If so, then either log in with
your existing account or
ignore the message and

Click ‘Review accounts’

L)» Next screen

M Nouryon has invited you toparti. X @ Ariba Sourcing x 4+

8 serviceariba.com/Register.aw/12498703%/aw?awh=rBtawssk=vEed33IL * @ :

click “Continue Acc ot

C reat i on ’ Review duplicate Account

We noticed that your company may already register an Ariba Network account, please review

Log in with your existing account, or -if
unknown- click ‘Continue Account Creation’
(Recommended when you don’t know the

administrator of existing accounts)

« You can log in the account you are associated with
= Or, you can view the profile and contact the account administrator from there
« Or, if there is no match, you can Continue Account Creation

« Or, you can Go back to previous page

Match Based On

COMPANY NAME E-MAIL ADDRESS DUNS NO. TAX ID ADDRESS

Footer



General information Questionnaire

Ariba Supplier Homepage

Print screens show fictive data, is for illustrative purposes only

Select ‘Ariba Proposals
and Questionnaires’

eeeeeeee

« After you completed the

account creation (or when

tvents

you logged in), you will be
redirected to the Ariba
Supplier Homepage.

« Make sure to select ‘Ariba
Proposals and
Questionnaires’ in the
dropdown on top left

Footer

Title o End Time

Click the ‘Supplier

Registration Questionnaires . .y
e registration’ link

Title
¥ Status;

Supplier registration

Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who are market lead

End Time 4



Print screens show fictive data, is for illustrative purposes only

General information Questionnaire

The timer shows for how

. . . il D #esosho * long the Questionnaire
Su ppllel‘ Reg|strat|0n < O @ O npsysenicearivacom/Sourcing aw/ 124997014/awravh=dansk=Nvepiecard=| - will be open to respond
. . Ariba Sourcing = =
Questionnaire
Console [l Doc857954791 - Supplier Registration @ Tﬁlc:a;s WZI..’*‘:.SS.W
« A Supplier Registration

| =

form will open, you're
asked to complete this form || . ’
in Ariba to become a

registered supplier for

Nouryon.

Here you can find the
different entry fields.
Entry fields with an *" are
mandatory, fields without
the * are optional
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Print screens show fictive data, is for illustrative purposes only

General information Questionnaire

M | [ AvibaSourcing x [

Su p p I i er Reg i Strati 0 n 5 C ® ) https//service.ariba.com/Sourcing.aw/124997014/aw?awh=r&awssk=NM9tpr7x&dard=1
Questionnaire

Ar\ ba SO urci ﬂg $31  company Seftings v Foodback  Help v

Console Z Doc955071571 - Supplier Registration External

Event Messages

« Section 1.10 gives you the =0 Al Content

Response History

t' t I Response Team Name t
*
option to apply an N -
I n ter n atl O n al Ve n d O r v Event Contents ¥ 110 Internation Vendor Address Infomation Less... —
| All Content Internation Vendor Address Infomation
* .
Ad d r eS S 1.10.1 Please enter local language ‘ Unspecified v
1 General Supplier S—
Inf... *
1.10.2 Supplier Name 1 ‘ ‘
2 Bank Information 1103 Supplier Name 2 ‘ |
*
3 TaxInformation 1104 Street & House Number ‘ ‘
5 Tax Documentation 1.10.5 District *‘ ‘
*
& Nouryon Purchasing 1.10.6 City ‘ ‘
T..

¥ 111 Additional Supplier Information

Business Partner
Cod... 1.11.1 Company Website

7

Select ‘Yes’ if you want
to enter an International
Vendor Address.

8 Supplier Comments 1.11.2 Chamber of Commerc

1.11.3 D-U-N-5 Number (@)

1.11.4 Standard Carrier Alfa

10 Footer
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Print screens show fictive data, is for illustrative purposes only

General information Questionnaire

Supplier Registration
Questionnaire

Section 2 Bank information
Is different per country:

M [ AribaSourcing x [Reie
&< C M B bt service.ariba.com/s

351 company Settings v

Foodback  Holp v

Ariba Sourcing

| [ 2 sencintormation

3 Tax Information

¥ & Nouryon Purchasing Terms and Conditic)

Europe (see next slide for North America)

For IBAN number (only select the following information):
Country — define the country of the bank

IBAN number - Complete the IBAN number

SWIFT Code — complete the SWIFT number

For Sweden & Denmark

Bankgiro
Country — define the country of the bank

Bank Key/ABA routing number — Fill “9999”

Account number — complete Bankgiro number

PlusGiro:
Country — define the country of the bank

Bank Key/ABA routing number — Fill “9960”

Account number — complete PlusGiro number

For Finland

Country — define the country of the bank
Bank Key/ABA routing number — Fill the SWIFT Code
IBAN number — complete the IBAN number
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Print screens show fictive data, is for illustrative purposes only

General information Questionnaire

Supplier Registration

Questionnaire

M [ AribaSourcing
= C @

x [

service.ariba.com, 4997014, awh=r&

Company Settings v

Foadback

Holp v

Ariba Sourcing

2 Bank Information Add Bank Informatio |

Section 2 Bank information

Is different per country:

Tax Information

4 Do you have Tax Documentation to Provide?

Tax Documentation

Nouryon Purchasing Terms and Conditio,

North America (see next slide for Latin America)

United States

You need to fill the mandatory information as:
Bank Type — if the bank is Domestic or Foreign
Country — define the country of the bank

Bank Name — inform the complete name of the
bank

Account Holder name — inform the name of the
company

Bank Key/ABA routing number — composed by 9
digits

Account number — fill with the information of

beneficiary account, without space or any special
character

IBAN — not required
SWIFT — not required

Bank Control Key — not required

Canada

You need to fill the mandatory information as:
Bank Type — if the bank is Domestic or Foreign
Country — define the country of the bank

Bank Name — inform the complete name of the
bank

Account Holder name — inform the name of the
company

Bank Key/ABA routing number — composed by 9
digits (0 + institution code + Transit code)

Account number — fill with the information of
beneficiary account (7 to 12 digits), without
space or any special character

IBAN — not required
SWIFT — not required

Bank Control Key — not required

Mexico

You need to fill the mandatory information as:
Bank Type — if the bank is Domestic or Foreign
Country — define the country of the bank

Bank Name — inform the complete name of bank

Account Holder name — inform the name of the company

Bank Key/ABA routing number — should be filled with the 3

first digit of the “Numero de Cuenta Clabe”

Account number — Should be filled with the “Numero de
Cuenta Clabe — 18 digits.

IBAN — not required
SWIFT — not required
Bank Control Key — not required

** For foreign bank we should use the same example as
United States
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General information Questionnaire

Supplier Registration
Questionnaire

M [ AribaSourcing x [Reie
= C ®a

Print screens show fictive data, is for illustrative purposes only

service.ariba.com, 4997014, awh=r& k=N Tx&dard=

Foodback  Holp v

Ariba Sourcing

Supplier 3 Tax Information

« Section 2 Bank information e o momamaior

5 Tax Documentation

Is different per country: o e

¥ & Nouryon Purchasing Terms and Conditic)

Latin America

Argentina

You need to fill the mandatory information as:

Bank Type — if the bank is Domestic or Foreign
Country — define the country of the bank

Bank Name — inform the complete name of the bank

Account Holder name — inform the name of the
company

Bank Key/ABA routing number — should be filled with
the SWIFT Code

Account number — Should be filled with the “CBU”
IBAN — not required
SWIFT — should be filled with the SWIFT Code

Bank Control Key — not required

Brazil

You need to fill the mandatory information as:
Bank Type — if the bank is Domestic or Foreign
Country — define the country of the bank

Bank Name — inform the complete name of bank

Account Holder name — inform the name of the
company

Bank Key/ABA routing number — should be filled with
the 3 digits of bank number + 4 digits of Agency (7 digits)

Account number — fill with the information of
beneficiary account + DV

IBAN — not required
SWIFT — not required

Bank Control Key — not required

Chile

You need to fill the mandatory information as:
Bank Type — if the bank is Domestic or Foreign
Country — define the country of the bank

Bank Name — inform the complete name of bank

Account Holder name — inform the name of the
company

Bank Key/ABA routing number — should be filled
with the SWIFT Code

Account number — fill with the information of
beneficiary account

IBAN — not required
SWIFT — should be filled with the SWIFT Code

Bank Control Key — not required




Print screens show fictive data, is for illustrative purposes only

General information Questionnaire

Supplier Registration
Questionnaire

14 Footer

Section 2 and 3 allow you
to provide Bank and Tax
information

You can either Submit the
Entire Response directly
or Save a draft and submit
it later.

Click on the link to open a
page where you can add
extra information

Foodback  Holp v

Click on the link
‘references’ to open

Ta Informat attachment(s)
Tax
s [
cos
t you would like to provid
Save draft Compose Message Excel Import
Click ‘Submit Entire Click ‘Save draft’ in case you were not
Response’ once you able to complete it fully yet. Your answers
completed the will be saved for next time you log in.

Questionnaire and would Please note: Nouryon will not receive your
like to send it to Nouryon registration form if you click ‘Save draft’
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General information Questionnaire

M | [ AvibaSourcing x [

Supplier Registration € O @6 nussmeamsconsosis
. . Ariba Sourcing
Questionnaire

TEST Dashboard

After you've submitted
your response, please
find the confirmation here

TostUser Tost User v Feedback  Help™  essages 3

ttings

Desktop File Syne

Console 2 Doc857954791 - Supplier Registration ExXerm== @ I&d'lys agaz

O If yo u S u b m it th e e nti re r. /' Your response has been submitted. Thank you for participating in the event.
response, a confirmation

All Content

¥ Event Contents
t

message will be shown. [T
“Your response has been " | 7 et
submitted”.
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Print screens show fictive data, is for illustrative purposes only

General information Questionnaire

Status of Supplier Registration Questionnaire

* On the Ariba Supplier Homepage you will be able to track the status of your
registration for Nouryon. Please note that until the form is approved or rejected by
Nouryon, you can’t revise your response and it will remain in Pending Approval status.

D | ™ Nouryon hasinvited you topart: X | [ Ariba Sourcing x |+ - ful

<« G M 5] https://service.ariba.com/Sourcing.aw/124997011/aw?awh=r&awssk=_9DVi8Rw&dard=1 A 8 i {3 {E N

SAP Ariba Proposals and Questionnaires ~  Standard Account | Get enterprise account E ® ® s

NOURYON

There are no matched postings.

Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who are market leaders in quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure market integrity. A

Events

Please find the status of
your Supplier Registration
here

Title ID End Time } Event Type

Registration Questionnaires

Title ID End Time |

¥ Status: Completed (1)

Supplier registration questionnaire Doc1018225875 23/5/2022 09:20 Pending Approval
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Print screens show fictive data, is for illustrative purposes only

General information Questionnaire

Status of Supplier Registration Questionnaire

* Nouryon team will review your response and contact you if further information/
documentation is required. Once your registration is approved, you will receive an email
confirming the same and your status would change to Registered as shown.

D | ™ Nouryon hasinvited you topart: X | [ Ariba Sourcing x |+ - ful

<« G M 5] https://service.ariba.com/Sourcing.aw/124997011/aw?awh=r&awssk=_9DVi8Rw&dard=1 A 8 i {3 {E N

SAP Ariba Proposals and Questionnaires ~  Standard Account | Get enterprise account E ® ® s

NOURYON

There are no matched postings.

Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who are market leaders in quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure market integrity. A

Events

If your Registration is
approved, you'll find the
status here.

Title ID End Time } Event Type

Registration Questionnaires

Title ID End Time |

¥ Status: Completed (1)

Supplier registration questionnaire Doc1018225875 23/5/2022 09:20 Registered

17 Footer
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Submit Additional information to Nouryon as requested

Email invitation to submit additional
information

18 Footer

While reviewing your registration,
Nouryon could ask you for additional
information.

In this case, you will receive an email
with the request to add information in
SAP Ariba.

File Message  Help Q  Tell me what you want to do
= o > To Mana ]
= 1gnore = S Meeting o Manager B2, Rutes ~ ]
ESto ) A = / Done =1 > [[]
. . DM~ " Dor
Delete Archive | Reply Reply Forward harets | ¢ 4z Move Mark Categorize Folloy
S - Reply & Del ¥ Create New = 5 .
4 Junk Al ChMore~ | Teams ) Reply & Delete 3" Create Ne < [Bactons Unread Up
Delete Respond Teams Quick Steps (] Move Tags
) Reply | % Reply All > Forward

Action needed: Nouryon requires additional information for Supplier Registration External

@ Ariba Administrator <no-reply@eusmtp.ariba.com>
To

Hello,

Nouryon has reviewed the updates to Supplier Registration External
and requires additional information about the update.

Comments:
Hi, you haven't provided tax related documents which are mandatory. Could
you please submit the same.

Regards,
Nouryon Team

To provide this additional information to Nouryon, Click Here

A

Click here to log in to
Ariba and provide extra
information
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Submit Additional information to Nouryon as requested

Ariba Supplier Homepage

19 Footer

Once you logged in, then
please open the Supplier

registration questionnaire.

You can follow the same
procedure if you want to
change your supplier
details somewhere in the
future.

Select ‘Ariba Proposals
and Questionnaires’

M [3 AribaSourcng x |+

(5] https:/service.ariba.com/Sgus ZA997014/aw?awh=rdawssk=NMOtpr7xddard=1

SAF ” Ariba Proposals and Questionnaires ~

standard Account | Get enterprise account

Ariba Discovery

Ariba Contracts ‘Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who are market leaders in quality, service, and cost. Ariba, Inc. adn

Ariba Network

tvents

Title D End Time 1 Event Type

Click the ‘Supplier
registration’ link

Registration Questionnaires

itk D End Time 1
¥  Status:
Supplie Doc

;) Next screen

-
[ | [ AibaSourcing x [Reie

& C Q
Ariba Sourcing

service.ariba.com/S 3.aw/ 124997014 /aw?awh=r&awssk=NM9tpr7x&dard=1

Click ‘Revise Response’
and you will be able to
add the information in the

Console Doc964675389 - Supplier Registration External ® v3”6;1“<1la‘y.s'123'55‘05

relevant section

Revise Response

w Event Contents
All Content = v

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn



Support

* If you have any Registration question, then please send an email to vendor@nouryon.com

20 Footer NOUf'yon




